
      
 MAYOR BOARD OF DIRECTORS   
 George B. McGill Ward 1 – Jarred Rego  

       Ward 2 – Andre’ Good  
  CITY ADMINISTRATOR Ward 3 – Lavon Morton  

      Carl Geffken Ward 4 – George Catsavis 
  At-Large Position 5 – Robyn Dawson       
 CITY CLERK At-Large Position 6 – Kevin Settle 

 Sherri Gard At-Large Position 7 – Neal Martin 
 

 
 

AGENDA 
Fort Smith Board of Directors 

REGULAR MEETING 
August 17, 2021 ~ 6:00 p.m. 

Blue Lion 
101 North 2nd Street 

 
THIS MEETING IS BEING TELECAST LIVE ON THE 

CITY OF FORT SMITH GOVERNMENT ACCESS CHANNEL (COX CHANNEL 214)  
AND ONLINE AT THE FOLLOWING LINK: 

https://video.ibm.com/channel/city-of-fort-smith-board-of-directors-meetings 
 
 
INVOCATION & PLEDGE OF ALLEGIANCE  
 
ROLL CALL  
 
PRESENTATION BY MEMBERS OF THE BOARD OF DIRECTORS OF ANY ITEMS 
OF BUSINESS NOT ALREADY ON THE AGENDA FOR THIS MEETING 

(Section 2-37 of Ordinance No. 24-10)  
 
APPROVE MINUTES OF THE AUGUST 3, 2021 REGULAR MEETING  
 
ITEMS OF BUSINESS:  
 
1. Resolution accepting the bid of and authorizing the Mayor to execute a contract 

with Goodwin & Goodwin, Inc. for the Riverfront Drive Utilities Extension   
($1,941,825.00 / Utility Department / Budgeted – 2018 Revenue Bonds)   ~ Tabled 
at the August 3, 2021 regular meeting ~  ♦ 
 

2. Resolution authorizing the Mayor to execute an agreement with Hawkins-Weir 
Engineers, Inc. to provide engineering construction services for the Riverfront 
Drive Utilities Extension ($236,660.00 / Utility Department / Budgeted – 2018 
Revenue Bonds)  ~ Tabled at the August 3, 2021 regular meeting ~  ♦  



♦ Future Fort Smith Item ● Consent Decree Item                        August 17, 2021 Regular Meeting  2 
 

3. Ordinance amending the 2021 Operating Budget for the appropriation of funds to 
purchase large heavy duty transit buses and for related federal grant 
reimbursements  (Transit)    
 

4. Resolution authorizing the Mayor to execute reconciliation Change Order No. 1 to 
Horseshoe Construction, Inc. for the 2015 Sanitary Sewer Assessment Remedial 
Measures, Phase B, Sub-Basin S004 ($225,823.38 / Utility Department / Budgeted 
– 2018 Revenue Bonds)   ♦ ● 

 
5. Resolution accepting the project as complete and authorizing final payment to 

Horseshoe Construction, Inc. for the 2015 Sanitary Sewer Assessment Remedial 
Measures, Phase B, Sub-Basin S004 ($25,574.02 / Utility Department / Budgeted 
– 2018 Revenue Bonds)   ♦ ● 

 
6. Consent Agenda 

 
A. Resolution authorizing purchase of materials in connection with Excelsior 

Drive – Highway 45 ($93,410.53 / Utility Department / Budgeted – 6505 
Capital Improvement Fund)  ♦ 
 

B. Resolution authorizing contract Amendment No. 1 with Steve Beam 
Construction, Inc. for the transfer station awning and other improvements 
located at 200 Wheeler Avenue, Project No. 20-042  ($10,210.00 / Transit 
Department / Budgeted – Capital Outlay-Improvements Other)  

 
 

OFFICIALS FORUM ~ presentation of information requiring no official action 
(Section 2-36 of Ordinance No. 24-10)  

 Mayor 
 
 Directors 
 
 City Administrator 
 
 
EXECUTIVE SESSION 
Appointments: Mechanical Board of Adjustments & Appeals (1), Parks & Recreation 

Commission (2), and Property Owners Appeal Board (1) 
 
ADJOURN 
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Comprehensive Plan Goal Supported 
By Water Projects 

• Ensure adequate, well-maintained infrastructure, public safety, and public facilities for all 
development and prevent development ahead of infrastructure and service provision. (FLU-1.4) 

• Continue to ensure that customers within Fort Smith have access to reliable water, sewer, 
drainage, solid waste services by reducing or eliminating deficiencies and gaps in infrastructure 
systems (TI-5.1) 

• Implement an infrastructure Asset Management Program as a tool for management of the 
utility department's water and sewer systems and to track, manage, and schedule necessary 
facility upgrades and improvements. (TI-5 .1.1) 

• Ensure that utility and infrastructure systems can meet the city's long-term needs. (TI-5 .2) 

• Coordinate land use planning and capital programming to ensure infrastructure improvements 
and extensions are phased to support the future land use pattern. (TI-5 .2.1) 

• Adopt criteria for prioritizing funding to infrastructure-related capital improvement projects. 
(Tl-5.2.4) 

• Provide new facilities in a manner that protects investments in existing facilities and promotes 
orderly growth. (PFS-4.2) 



Comprehensive Plan Goal Supported 
By Wastewater Projects 

• Ensure adequate, well-maintained infrastructure, public safety, and public facilities for all 
development and prevent development ahead of infrastructure and service provision. (FLU-1.4) 

• Continue to ensure that customers within Fort Smith have access to reliable water, sewer, 
drainage, solid waste services by reducing or eliminating deficiencies and gaps in infrastructure 
systems (TI-5.1) 

• Implement an infrastructure Asset Management Program as a tool for management of the 
utility department's water and sewer systems and to track, manage, and schedule necessary 
facility upgrades and improvements. (TI-5 .1.1) 

• Ensure that utility and infrastructure systems can meet the city's long-term needs. (TI-5 .2) 

• Coordinate land use planning and capital programming to ensure infrastructure improvements 
and extensions are phased to support the future land use pattern. (TI-5.2.1) 

• Adopt criteria for prioritizing funding to infrastructure-related capital improvement projects. 
(TI-5 .2.4) 

• Provide new facilities in a manner that protects investments in existing facilities and promotes 
orderly growth. (PFS-4.2) 



2 

RESOLUTION NO. ----

RESOLUTION AUTHORIZING THE MAYOR TO EXECUTE AN AGREEMENT 
WITH HAWKINS-WEIR ENGINEERS, INC., TO PROVIDE ENGINEERING 

CONSTRUCTION SERVICES FOR THE RIVERFRONT DRIVE UTILITIES EXTENSION 

BE IT RESOLVED BY THE BOARD OF DIRECTORS OF THE CITY OF FORT 

SMITH, ARKANSAS, that: 

SECTION 1: An Agreement with Hawkins-Weir Engineers, Inc., for providing 

Engineering Construction Services for the Riverfront Drive Utilities Extension, Project Number 

20-21 Engineering Construction 1 (EC 1 ), is hereby approved. 

SECTION 2: The Mayor is hereby authorized to execute the Agreement for Engineering 

Construction services in the amount of $236,660.00 and an Agreement period of 330 days, for 

performing said services. 

This Resolution adopted this ___ day of August 2021. 

APPROVED: 

Mayor 

ATTEST: 

City Clerk 

APPROVED AS TO FORM: 

~e'\-
_ _________ _ npr 



The 
City 
of 

UTILITY DEPARTMENT 

INTEROFFICE MEMORANDUM 

Fo1i\h s~N SAS 

TO: 

FROM: 

Carl E. Geffken, City Administrator 

Lance A. McAvoy, Utility Director 

Riverfront Drive Utilities Extension 
Project Number 20-21-ECl 

?.---/1 
SUBJECT: 

DATE: August 11, 2021 

CC: Jeff Dingman, Deputy City Administrator 

At the August 3, 2021 , Board of Directors Meeting, the approval of the Riverfront Drive Utilities 
Extension was tabled until the August 1 7, 2021 meeting. This was to allow staff time to provide more 
information on the project and an exhibit which shows the following : 

1. Overhead view of Riverfront Drive from where the current utilities end prior to the proposed 
extension up to the 51 Acres Park. 

2. Where the existing water and sewer lines are located. 
3. Size of the existing and proposed water and sewer lines. 
4. Proposed site of the RV Park. 
5. Where the new proposed water and sewer lines would be located along Riverfront Drive. 

This water portion of this project consists of extending a 12-inch water line along Riverfront Drive (State 
Hwy 255) from "P" Street to Spradling Avenue. The north end connection point of the new 12-inch line 
would tie into the existing 8-inch line that runs along Spradling Avenue and currently dead ends at 
Riverfront Drive. The south end connection point of the new 12-inch line would tie into the existing 12-
inch line that runs along Riverfront Drive and P Street. By removing the dead end at Spradling Avenue, 
three major objectives are accomplished: 

1. Water quality is maintained by reducing water age in the line. 
2. Fire and water supply flows may be fed from two directions, thus providing greater protection 

for the Spradling A venue and Riverfront Drive area in the event of a line break. 
3. Provide water along Riverfront Drive for future economic development opportunities. 

The second portion of this project consists of installing a sewer pump station and approximately 600-feet 
of sewer force main. This is to provide additional services for economic development along the river, 
which includes the proposed RV Park that is approximately 500 feet north of the Riverfront Drive and "P" 
Street intersection. 

Exhibits showing the location of the project, the current and proposed location and size of water and 
sewer lines, and the location of the proposed RV Park are attached. 



Due to the complex nature of this project and the continued modifications needed to meet the needs of the 
proposed RV Park, it has been determined that engineer services will be required for final design 
modifications and observation. Hawkins-Weir Engineers, Inc. has been selected to provide engineering 
construction services. 

Hawkins-Weir Engineers, Inc. has submitted a proposal for observation services on this project in the 
amount of $236,660.00. A copy of their proposal is included as Exhibit A in the attached Agreement for 
Professional Services. 

A Resolution authorizing the Mayor to execute an Agreement with Hawkins-Weir Engineers, Inc., in the 
amount of $236,660.00, is attached. The funding for this project is available through the 2018 Revenue 
Bonds. 

Please contact me should you or members of the Board have any questions or desire additional 
information. 

Attachments: 1 Resolution Authorizing the Mayor to execute Agreement for Professional Services with 
Hawkins-Weir Engineers, Inc. , for the Riverfront Drive Utilities Extension 
2 Exhibits 
3 Agreement for Professional Services 
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AGREEMENT 

BETWEEN 

CITY OF FORT SMITH, ARKANSAS 

AND 

HAWKINS-WEIR ENGINEERS, INC. 

FOR 

PROFESSIONAL SERVICES 

THIS IS AN AGREEMENT made as of _______ ..,, =20 __ 2=1 between the City of Fort 

Smith, Arkansas, 623 Garrison Avenue, P.O. Box 1908, Fort Smith, Arkansas 72902 

(OWNER) and Hawkins-Weir Engineers, Inc., 110 South 'J'h Street, Van Buren, AR 72956 

(ENGINEER). OWNER intends to employ ENGINEER to provide engineering services in 

connection with the Riverfront Drive Utilities Extension (Proiect No. 20-21-ECJ) (hereinafter 

called the Project). 

In consideration of their mutual covenants herein agree in respect of the performance of 

professional engineering services by ENGINEER and the payment for those services by 

OWNER as set forth below, ENGINEER shall provide professional engineering services for 

OWNER in all phases of the Project to which this Agreement applies, serve as OWNER's 

professional engineering representative for the Project as set forth below and shall give 

professional engineering consultation and advice to OWNER during the performance of services 

hereunder. 

Rev. 05/12/2020 



SECTION 1 - BASIC SERVICES OF ENGINEER 

1.1 General. 

ENGINEER shall: 

1.1.1 Perform professional services to the extent provided in Exhibit A, "Scope of 
Services". 

1.1.2 Consult with OWNER to define and clarify OWNER' s requirements for the 
Project and available data. 

1.1.3 Advise OWNER as to the necessity of OWNER' s providing data or services of 
the type described in SECTION 3 which are not part of ENGINEER'S Basic 
Services, and assist OWNER in obtaining such data and services. 

1.1.4 Identify, consult with, and analyze requirements of governmental authorities, if 
any, having jurisdiction to approve the Project, or portions thereof. 

1.1.5 Provide current and renewal copies of all certificates of insurance as required by 
this Agreement. 

1.1.6 Confirm Statement of Qualifications (SOQs) are up-to-date and on file with the 
City at the City Clerk's Office. 

1.1. 7 Work will not commence until written Notice to Proceed (NTP) has been issued 
by the OWNER. 

1.1.8 If ENGINEER receives a sales tax rebate, that rebate must be submitted with the 
appropriate invoice. 

Rev. 05/12/2020 
2 



SECTION 2 - ADDITIONAL SERVICES OF ENGINEER 

2.1 General 

If authorized in writing by OWNER, and agreed to by ENGINEER, ENGINEER shall 
furnish or obtain from others Additional Services of the following types which are not 
considered normal or customary for Basic Services except to the extent provided 
otherwise in Exhibit A, "Scope of Services". These services will be paid for by 
OWNER as indicated in Section 5.1.2. 

2.1.1 Preparation of applications and supporting documents for governmental grants, 
loans or advances in connection with the Project; preparation or review of 
environmental assessments and impact statements; review and evaluation of the 
effect on the design requirements of the Project of any such statements and 
documents prepared by others; and assistance in obtaining approvals of authorities 
having jurisdiction over the anticipated environmental impact of the Project. 

2.1.2 Services resulting from significant change in scope, extent, and character of the 
Project or its design including, but not limited to, changes in size, complexity, 
OWNERS's schedule, or character of construction; and revising previously 
accepted studies, reports, design documents or Contract Documents when such 
revisions are due to causes beyond ENGINEER's control. 

2.1.3 Services resulting from the award of replacement prime contracts for construction 
of the project. 

2.1.4 Additional or extended services during construction made necessary by (1) work 
damaged by fire or other cause during construction, (2) a significant amount of 
defective or neglected work of Contractor(s), (3) prolongation of the contract time 
of any prime contract by more than sixty ( 60) days, ( 4) acceleration of the 
progress schedule involving services beyond normal working hours, and (5) 
default by Contractor(s). 

2.1.5 Services after completion of the Construction Phase, such as inspections during 
any guarantee period and reporting observed discrepancies under guarantees 
called for in any contract for the Project. 

2.1.6 Preparing to serve or serving as a consultant or witness for OWNER in any 
litigation, public hearing or other legal or administrative proceeding involving the 
Project. 

2.1. 7 Providing assistance in resolving any Hazardous Environmental Condition in 
compliance with current Laws and Regulations. 

2.1.8 Furnishing services in connection with the Project, including services normally 

Rev. 05/12/2020 
3 



furnished by OWNER and services not otherwise provided for in this Agreement. 

2 .1.9 Prepare and provide completed permit applications for all governmental 
authorities, if any, having jurisdiction over the Project and such approvals and 
consents from others, if any, as may be necessary for completion of the Project. 

2.1.10 Work for Additional Services will not commence until written Notice to Proceed 
(NTP) has been issued by the OWNER. 

2.1.11 No changes may be started until approval is provided by the OWNER. 

2.1.12 ENGINEER will submit invoices for Additional Services in accordance with the 
terms of this agreement. 

Rev. 05/12/2020 
4 



SECTION 3 - OWNER'S RESPONSIBILITIES 

OWNER shall furnish or obtain from others Services of the following types except to the extent 
provided otherwise in Exhibit A, "Scope of Services". 

3.1 Provide criteria and information as to OWNER's requirements for the Project, including 
design objectives and constraints, right-of-way, capacity and performance requirements, 
and any budgetary limitation; and furnish copies of design and construction standards 
which OWNER will require to be included in the Drawings and Specifications. 

3.2 Assist ENGINEER by making reasonably available for ENGINEER's use all available 
information pertinent to the Project including previous reports and any other data relative 
to design or construction of the Project. 

3.3 Furnish to ENGINEER, as required for performance ofENGINEER's Basic Services, 
data prepared by or services of others, including hydrographic surveys, environmental 
assessment and impact statements, property descriptions, zoning, deed and other land use 
restriction and other special data or consultations not covered in Section 2. 

3.4 Arrange for access to and make all provisions for ENGINEER to enter upon public and 
private property as required for ENGINEER to perform his services. 

3.5 Examine all studies, reports, sketches, Drawings, Specifications, proposals and other 
documents presented by ENGINEER, obtain advice of an attorney, insurance counselor 
and other consultants as OWNER deems appropriate for such examination and render in 
writing decisions pertaining thereto within a reasonable time so as not to delay the 
services of ENGINEER. 

3.6 Apply for permits from all governmental authorities, if any, having jurisdiction over the 
Project and such approvals and consents from others, if any, as may be necessary for 
completion of the Project. 

3. 7 Provide such accounting, independent cost estimating and insurance counseling services 
as may be required for the Project, such legal services as OWNER may require or 
ENGINEER may reasonably request with regard to legal issues pertaining to the Project 
including any that may be raised by Contractor(s), such auditing service as OWNER may 
require to ascertain how or for what purpose any Contractor has used the moneys paid to 
him under the construction contract, and such inspection services as OWNER may 
require to ascertain that Contractor(s) are complying with any law, rule or regulation 
applicable to their performance of the Work. 

3.8 Designate in writing a person to act as OWNER's representative with respect to the 
services to be rendered under this Agreement. Such person shall have authority to 
transmit instructions, receive information, communicate OWNER's decisions relative to 
the Project, interpret and define OWNER's policies and decisions with respect to 

Rev. 05/12/2020 
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materials, equipment, elements and systems pertinent to ENGINEER's services. Time 
and compensation issues under this Agreement and any project construction contract 
shall be taken to the Board for approval. 

3.9 Give prompt written notice to ENGINEER whenever OWNER observes or otherwise 
becomes aware of any development that affects the scope or timing of ENGINEER's 
services. 

3.10 Furnish, or direct ENGINEER to provide, necessary Additional Services as stipulated in 
Section 2 of this Agreement or other services as required. 

3 .11 Bear all costs incident to compliance with the requirements of this Section 3. 

3.12 Prepare Easement or Right-of-Way documents for and obtain additional rights-of-way or 
easements as required for the Project ( except to the extent provided otherwise in Exhibit 
A, "Scope of Services"). 

3 .13 Compile and print contract documents, specifications and construction plans, publish an 
Advertisement for Bids, receive, publicly open and read construction and testing services 
bids; evaluate bids; evaluate bidders and subcontractors with reference to qualifications 
and ability to perform the work; prepare a bid tabulation summary; prepare bid summary, 
resolutions and other related legal documents to present to the OWNER's governing body 
for approval of construction and testing contracts ( except to the extent provided otherwise 
in Exhibit A, "Scope of Services"). 

3 .14 Compile contracts, bonds, certificates of insurance and other related contractual 
documents for review by the OWNER's legal counsel and execution by the appropriate 
parties. 

3.15 OWNER will issue written NTP prior to the start of work. 

3 .16 0 WNER will approve all changes to scope prior to the start of such services. A NTP will 
be issued for the additional services. 

Rev. 05/12/2020 
6 



SECTION 4 - PERIOD OF SERVICE 

4.1 The provisions of this Section 4 and the various rates of compensation for ENGINEER's 
services provided for elsewhere in this Agreement have been agreed to in anticipation of 
the orderly and continuous progress of the Project. ENGINEER's obligation to render 
services hereunder will extend for a period which may reasonably be required for the 
study, design, award of contracts and construction of the Project, if included in Exhibit 
A, "Scope of Services". Services to be performed and ENGINEER shall receive 
compensation and time extensions for services that extend beyond the agreed upon period 
if such extension is not due to the sole negligence of ENGINEER. 

4.2 If OWNER has requested modifications or changes in the extent of the Project, the time 
of performance of ENGINEER's services and his various rates of compensation may be 
adjusted appropriately. No changes will be made without specific written OWNER 
approval. 

4.3 If OWNER fails to give reasonably prompt written authorization to proceed with any 
phase of services after completion of the immediately preceding phase, ENGINEER may 
request that his services be suspended under this Agreement. 

4.4 If ENGINEER's services for study, design or during construction of the Project are 
delayed or suspended in whole or in part by OWNER for more than three months for 
reasons beyond ENGINEER's control, ENGINEER shall on written request to OWNER 
(but without termination of this Agreement) shall be paid as provided in Section 5. If 
such delay or suspension extends for more than one year for reasons beyond 
ENGINEER's control, the various rates of compensation provided for in Section 5 of this 
Agreement shall be subject to renegotiation. 

4.5 In the event that the work designed or specified by ENGINEER is to be performed under 
more than one prime contract, OWNER and ENGINEER shall, prior to commencement 
of the Final Design Phase, develop a schedule for performance of ENGINEER's services 
during the Final Design, Bidding or Negotiating and Construction Phases in order to 
sequence and coordinate properly such services as applicable to the work under such 
separate contracts. This schedule is to be prepared and is to be included in Exhibit A, 
"Scope of Services". 

Rev. 05/12/2020 
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SECTION 5 -PAYMENT TO ENGINEER 

5.1 Methods of Payment for Services and Expenses of ENGINEER. 

5.1.1 For Basic Services 
OWNER shall pay ENGINEER for Basic Services rendered under Section 1 
(except as amended and supplemented by Exhibit A, "Scope of Services") an 
amount equal to the cumulative hours charged to the Project for each class of 
ENGINEER's employees multiplied by ENGINEER's Hourly Rates as shown on 
the attached Exhibit B, "Engineer's Hourly Rates" for services rendered by 
principals and employees assigned to the Project, plus approved Reimbursable 
Expenses and ENGINEER's Consultant charges, if any. For ENGINEER's 
Consultant charges ( except as amended and supplemented by Exhibit C, "Fee 
Schedule") the OWNER shall pay the ENGINEER the amount billed to the 
ENGINEER times a factor of 1.00. The maximum compensation to the 
ENGINEER for Basic Services and Reimbursable Expenses shall be as provided 
in Section 8.2 of this Agreement. 

5 .1.2 For Additional Services 
Any and all Additional Services and payment of these services shall be agreed to 
in writing by OWNER and ENGINEER prior to rendering these services. 
OWNER shall pay ENGINEER for Additional Services rendered under Section 2 
as follows: 

5.1.2.1 General 
For services of ENGINEER's employees engaged directly on the Project 
pursuant to Section 2, an amount equal to the cumulative hours charged to 
the Project by each class ofENGINEER's employees time Hourly Rates 
as shown on the attached Exhibit B, "Engineer's Hourly Rates". The 
maximum amount paid shall not exceed the amount approved by 
OWNER. 

5 .1.2 .2 Special Consultants 
Any and all Additional Services must be approved with an Amendment to 
the Agreement. For services and reimbursable expenses of special 
consultants employed by ENGINEER, the amount billed to ENGINEER 
therefor times a factor of 1.00 ( except as amended and supplemented by 
Exhibit C, "Fee Schedule" or as specified in rate scale exhibit shown 
within the Amendment). 

5.1.3 For Reimbursable Expenses 
In addition to payments provided for in paragraphs 5 .1.1 and 5 .1.2, OWNER shall 
pay ENGINEER the actual costs of Reimbursable expenses incurred in 
connection with Basic and Additional Services. An itemized receipt must be 
submitted with all reimbursement requests. This applies to services performed by 

Rev. 05/12/2020 
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sub-contractors and any others hired by ENGINEER to support this effort. 

The OWNER reserves the right to audit any invoice (except ENGINEER'S 
Hourly Rates). ENGINEER shall refer to Utility Department Travel Policy and 
Invoice Policy for Reimbursable Expenses. Work requested related to compiling 
audit documentation shall be compensated at negotiated hourly rates at the time of 
the request. 

5.1.3.1 Airfare 
Airfare ticket reimbursement will be made for actual coach costs. 
Receipts must have dates of travel. OWNER will not pay for flight 
insurance or upgrades. If a flight voucher is issued to the traveler, the 
voucher must be provided to the OWNER. 

5.1.3.2 Lodging 
Lodging will be reimbursed up to the current General Services 
Administration (GSA) rate, plus tax, for the current year, and requires 
submittal of an itemized room receipt, which includes dates, length of 
stay, and employee's full name. 

5.1.3.3 Meals 
A per diem meal allowance will be paid in accordance with the current 
GSA rate for the current year. Travel days will be paid at a prorated rate 
per the GSA policy. Per diem will not be paid for meals provided by the 
hotel, or any meals provided by attendance at a conference. Meal receipts 
are not required for individual travelers. 

5.1.3.4 Mileage 
Mileage for a privately owned or company owned vehicle shall be 
reimbursed in accordance with the current GSA mileage chart. The 
request for mileage reimbursement shall include the total miles driven for 
the time period covered by the invoice, purpose of travel, the 
reimbursement rate, the total reimbursement requested and the employee's 
full name. 

5.1.3.5 Parking and Tolls 
All parking and toll receipts must have the cost, date, and location of the 
fees. 

5.1.3.6 Other Transportation Costs (taxi, metro, Uber, etc.) 
All other transportation costs must have an itemized receipt of the fare 
with travel date, time, distance, and any other fees that are included in that 
fare. 

5.1.3.7 Lease Agreements 
All leases must be pre-approved by OWNER. A copy of OWNER 

Rev. 05/12/2020 
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reimbursed lease agreement must be provided with any lease 
reimbursement requests. Cleaning or custodial services shall not be 
reimbursed. 

5.1.3.8 Working Meals with OWNER 
Reimbursement for meals provided during meetings must be preapproved 
and shall include a receipt for the meal (including tip, which cannot 
exceed 15% ), the meeting agenda, and a list of those attending the 
meeting. The OWNER will not reimburse for alcohol. Working 
lunches/dinners must follow all requirements as specified in section 
5.1.3.3. Working meals must be pre-approved by OWNER. 

5.1.3.9 Rental Cars 
Rental car receipt and any gas receipts for rental period must be provided. 
OWNER will not pay for vehicle insurance coverage. Mileage will not be 
paid for rental cars. The maximum size vehicle is a mid-size sedan, unless 
pre-approved by OWNER for larger vehicle. 

5.1.4 The terms "Hourly Rates" and "Reimbursable Expenses" will have the meanings 
assigned to them in paragraph 5.4. 

5.1.5 It is acknowledged that ENGINEER may choose to update their Hourly Rates on 
an annual basis. If ENGINEER proposes an update of the Hourly Rates in 
attached Exhibit B, "Engineer's Hourly Rates", or of the Consultant charges in 
attached Exhibit C, "Fee Schedule", ENGINEER will provide those updates for 
signature approval by both the Utility Director and Finance Director prior to 
submittal of invoices for payment at the new Hourly Rates or Consultant charges. 
Regardless of any Hourly Rates change or Consultant charges change, the total 
payment in paragraph 8.2 shall not be exceeded without written approval of the 
Owner. 

5 .2 Times of Payment 

5.2.1 ENGINEER shall submit statements no more frequently than monthly for Basic 
and Additional Services rendered in an amount based on ENGINEER's Hourly 
Rates as shown on the attached Exhibit B, "Engineer's Hourly Rates" for 
principals and employees assigned to the Project and for Reimbursable Expenses 
incurred. When requested by OWNER, the monthly statements shall be 
accompanied by a copy of the time sheets for all personnel working on the 
Project. OWNER shall make payment of approved amounts within 60 days after 
receipt of the statements. 

5.2.2 Invoices for all work performed through November are due by December 20th
. 

December invoices are due no later than January 10th, and shall only include 
charges through December 31 st

. Invoices shall not overlap different calendar 
years. 
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5.3 Other Provisions Concerning Payments 

5.3.1 In the event of termination by OWNER under Section 6 during any phase or task 
of the Basic Services, progress payments due ENGINEER for services rendered to 
the date of termination shall constitute total payment for ENGINEER's services. 
In the event of any such termination, ENGINEER will be paid for all unpaid 
approved Additional Services and unpaid approved Reimbursable Expenses 
through the effective date of termination. 

5.3.2 OWNER may request copies of time sheets to verify hours billed. ENGINEER is 
responsible for ensuring that those hours are well documented and substantiated 
with monthly reports. OWNER may, on random basis, audit time sheets to verify 
labor hours. This shall exclude auditing of agreed-to hourly rates or overhead 
multipliers. 

5 .3 .3 OWNER reserves the right to audit any invoice or contract in which the OWNER 
is a party to, excluding auditing of agreed-to hourly rates or overhead multipliers. 

5.4 Definitions 

5.4.1 The Hourly Rates used as a basis for payment mean salaries and wages (basic and 
incentive) paid to all personnel engaged directly on the Project, including, but not 
limited to, engineers, architects, surveyors, designers, draftsmen, specification 
writers, estimators, financial specialist, other technical personnel, stenographers, 
typists, accountants and clerks; plus the cost of customary and statutory benefits 
including, but not limited to, social security contributions, unemployment, excise 
and payroll taxes, workers' compensation, health and retirement benefits, bonuses, 
sick leave, vacation and holiday pay applicable thereto; plus operating margin or 
profit, non-Project operating costs, and all general and administrative overhead 
costs, including, but not limited to, furnishing and maintaining office facilities, 
furniture, utilities, vehicles, equipment. 

5.4.2 Reimbursable Expenses refer to the actual expenses incurred directly or indirectly 
in connection with the Project. 

5.4.3 GSA rates refer to the General Services Administration guidelines for the current 
year in which an invoice is processed. 

Rev. 05/12/2020 
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